
CONFIDENTIAL 

 
 

Job Application 
 
Position: ………………………………………………………………………………… 
 
To be completed by the applicant and mailed to: 
Bank of Cyprus  
Human Resource Department 
P.O. Box 21472 
1599, Nicosia 
CYPRUS 
 
11..  PPeerrssoonnaall  IInnffoorrmmaattiioonn  

Last Name…………………………………………………………..               First Name……………………………………………………………                 
 (with capital letters) 

Home address: 

Street……………………………………………………………………………… 

City………………………..………………………………………………….…… 

P.O. Box…………………………………………………………………………. 

District…………………………….Tel. No. …………..………………….. 

Employer’s address: 

Street……………………………………………………………………………… 

City………………………..………………………………………………….…… 

P.O. Box…………………………………………………………………………. 

District…………………………….Tel. No. …………..………………….. 

Mobile phone number E-mail address 

Sex 
 

Age 
 

Date of Birth 
 
 

Place of Birth 

Occupation 
 

Social Security Number 

I.D number 
 

 

Single 

Engaged 

Married 

Divorced 

Widow/er Citizenship 
 

 
Do you have any relatives that are currently working in the Banking Sector?    YES                   NO 
 
Name.……………………………………………………………….             Name……………………………………………………………………… 

Relation..………………………………………………………….             Relation………………………………………………………………….. 

Bank…..…………………………………………………………….             Bank……………………………………………….………………………. 

 
Have you fulfilled your military obligations?  YES          NO 

If YES please state your release date  ………………………………  If NO please state expected release date………………………… 

If you have obtained a dismissal please state the date of the dismissal  ………………………………………. 

Reason for Dismissal  ……………………………………………………………………………… 

22..  EEdduuccaattiioonn  

SSeeccoonnddaarryy  EEdduuccaattiioonn  

Period of study 

From:   ………/……../……. 

To:       …..…/…..…/……. 

 

 

School Name 
 

Concentration of Studies 
 

Grade 
 

 
 
 

RECENT 
PHOTO 

 
 

4Χ4 cm 
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HHiigghheerr//  UUnnddeerrggrraadduuaattee  eedduuccaattiioonn  

Period of study 

From:   ………/……../……. 

To:       …..…/…..…/……. 

 

University/ College 
 

Degree/ Subject/ Specialization 
 

Grade 
 

Country Brief description of courses (subjects) 
 
 
 
 

GGrraadduuaattee//  PPoosstt  GGrraadduuaattee  EEdduuccaattiioonn  aanndd  PPrrooffeessssiioonnaall  QQuuaalliiffiiccaattiioonnss  
(in case you are still studying please state at which stage you are currently in) 
Period of study 

From:   ………/……../……. 

To:       …..…/…..…/……. 

 

University/ College 
 

Degree/ Subject/ Specialization 
 

Grade 
 

Country Brief description of courses (subjects) 
 
 
 
 

AAccaaddeemmiicc  AAcchhiieevveemmeennttss  

Educational Institution Year Awards/ Distinctions/ Scholarships 
 
 
 
 
 

LLaanngguuaaggeess (Excellent, Very Good, Good, Average) 

 Greek English     

Written 
Oral 

      

Language Exam Certificates 

Exam (GCE, LCCI, etc.) 

 
 
 
 
 
 

Subject 
 
 
 
 

Year Level Grade 

OOtthheerr  eexxaamm  cceerrttiiffiiccaatteess  

Exam (GCE, LCCI, etc.) 

 
 
 
 
 
 
 

Subject 
 
 
 
 

Year Level Grade 

TTyyppeewwrriittttiinngg  SSkkiillllss  

Do you have 
typewritting skills? 
               
  YES  

  NO 

 

Greek 
 
 
…….Words/ Minute 

English 
 
 
…….Words/ Minute 

Typewritting exam certificates: 

 
……………………………………………………………….. 

……………………………………………………………….. 
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CCoommppuutteerr  ssooffttwwaarree  sskkiillllss  (Excellent, Very Good, Good, Average) 

Software Applications – (word, excel etc.) 
 
 
 

Level of 
Knowledge 

Certificates/ Year 

   

   

   

33..  PPrrooffeessssiioonnaall  EExxppeerriieennccee  

Please give details beginning with your previous occupations  

Employers name and adress Period Position Gross Monthly 
Salary 

    

    

    

    

    

    

    

If you are currently working, please state why you wish to leave your current job. 
 
 
 
 
If you are not currently working, please state why you left your previous occupation and what have you been doing 
since then. If you do not have previous work experience please state what have you been doing since you 
graduated.  
 
 
 
 
 

44..  OOtthheerr  AAccttiivviittiieess  

Please give details regarding your participation in teams, associations, professional institutions, voluntary work etc. 

While Studying 

Organization/Position 
 
 
 
 

Duties/ Responsibilities 
 
 

At Work 

Organization/Position 
 
 
 
 

Duties/ Responsibilities 

Outside the working environment  

Organization/Position 
 
 
 
 

Duties/ Responsibilities 

Other Interests  

 
 
 
 
 

Page 3 of 6 



55..  GGeenneerraall  IInnffoorrmmaattiioonn  

If you have ever in the past applied for position at the Bank of Cyprus please fill in the following (please state all 
dates if you have applied more than once): 
 
Application date………...……………………………..………………………………………………………………….………………………………………………….   

Written examination date (if applicable)…………………………………………………………………….…………………………………………………..   

Personal interview date (if applicable)…………………………………………………………………………………………………………………………….. 

Is there anything that limits or could limit your ability to work? 
 
 
 
 
Have you ever been convicted by a civil or military court? If YES, please state the nature of the crime, the 
conviction date and the penalty received. 
 
 
 
 
Please state any other information you wish to submit which you would like to be considered.  
 
 
 
 
 
When can you start working? 

66..  CCaarreeeerr  

Which factors influence your short run and long run career decisions? 
 
 
 
 
Why are you considering a career in Banking? 
 
 
 
 
What other career paths interest you? Where else have you applied for employment? 
 
 
 
 
How do you see your future at Bank of Cyprus and how do you think you will achieve that? 
 
 
 
 

77..  PPeerrssoonnaall  RReeffeerreenncceess  

Please give the personal information of 2 people (not relatives) who can provide information regarding your 
character and personality. You should not include public figures unless they know you very well.   
 
 1.   Name……………….……………………………………………………………………………………………………………….. 

 Address….…………………………………………………………………………………………………………………………. 

       Occupation……………………………………………………………………………………………………………………….   Tel. No……………………….. 

 2.   Name……………….……………………………………………………………………………………………………………….. 

 Address….…………………………………………………………………………………………………………………………. 

       Occupation……………………………………………………………………………………………………………………….   Tel. No……………………….. 
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88..  AAttttaacchheedd  CCeerrttiiffiiccaatteess  

Before you send or deliver your application form, make sure that you have attached copies of all the certificates that are 
mentioned in it. Please  put  √ where valid : 
 

Α/Α Attached Copies √ 

1. Curriculum Vitae  

2. Birth Certificate  

3. School Leaving Certificate  

4. Army Leaving Certificates  

5. Language Certificates  

6. University degree or College Diploma (with transcripts)  

7. Post-graduate certificate (with transcripts)  

8. Other Certificates (define):   
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99..  SSiiggnnaattuurreess  

YOUR PERSONAL INFORMATION AND BANK OF CYPRUS PLC 
In accordance with the requirements of the Processing of Personal Data (Protection of Individuals) Law 38(I) 2001 we would like to advise you of the 
purposes for which the Bank of Cyprus Group (which means the Bank of Cyprus and its subsidiaries) keeps and processes personal information regarding 
applicants for employment to the Group and for temporary and permanent employees of the Group, and to obtain your consent for the ongoing keeping 
and processing for those purposes. 
 
Data includes information about you which was provided or will be provided in the future by yourself on your employment application together with any 
other information we may obtain about you e.g. from your referees or from carrying out security and credit checks in registers or agencies that today 
operate or which may in the future be operating or any other persons associated with you. 
 
The Bank of Cyprus Group will use this information to assess your suitability for employment by the Group, for administration and management purposes 
and for statistical analysis.  The Group may disclose your information to its service providers, agents and associates for these purposes. 
 
If your application is unsuccessful we will keep your information for a reasonable period in accordance with legal requirements and for administration 
purposes.  We may also contact you if other job opportunities arise in the future which we think may be suitable for you.  If you do not wish us to contact 

you for this purpose please tick √ in the box    . 
 
If your application for employment by the Group is successful, we will use your information for personnel administration and management, for the carrying 
out appropriate security checks (which may include searching the files of credit reference agencies that today operate or which may in the future be 
operating, and who will record the search) and for marketing of products or services offered by the Group or selected third parties.  The Bank of Cyprus 
Group may need to share your information with its associate companies, agents and service providers for these purposes, and with organizations, which 
provide and administer employee benefits.  We may also need to transfer your information to other companies of the Bank of Cyprus Group situated in the 
European Union or outside the European Union. 
 
By signing this form, you consent to our processing your sensitive personal data (which means information regarding racial or ethnic origin, political or 
religious convictions, participation in a body, association or trade union, health, and data relevant to criminal prosecutions or convictions), for the purpose 
of evaluating your application and, if successful, for the purpose of your employment with the Bank of Cyprus Ltd.  You also consent to our transferring 
your information to countries within the European Union or outside the European Union if this is necessary for the above purposes.  If we do transfer 
information regarding your person as above, we will assure the same level of protection as is required under Cyprus Law. 
 
Your information may be shared with organizations that are clients of, or associates with the Bank of Cyprus Group, and subsequently contact you either 
by mail, telephone, SMS, fax or e-mail in order to advise you about any products or services or promotions that the Group or other organizations offer and 

which may be of interest to you.  If you do not wish to receive such information please tick √ in the box     .  You are not of course obliged to 
submit an application for any product or service offered to you, but remember that you might be precluded of special offers or other promotions. 
 
We may keep your information for a reasonable period in accordance with legal requirements if you cease to be employed by the Group. 
 
In case you provided us with information regarding any other person, you confirm that they have appointed you to act on their behalf, to consent to the 
processing of their personal data and to receive on their behalf the required by law notice. 
 
The above information for the purposes and uses of your personal Data covers our legal obligation under the Processing of Personal Data (Protection of 
Individuals) Law 38(I) 2001.  Under the Law you have a right of access to your personal data and the information we hold about you upon payment of the 
relevant fee and of course you have a right of rectification subject always to the provisions of the law.  If you have any questions please contact the Bank 
of Cyprus, Head Office, 51 Stassinou Street, Ayia Paraskevi, Strovolos 1599 Nicosia, telephone (++357)22842100, fax (++357) 22378238. 
 

DECLARATION 
 
By signing this document you declare that: 
 
• You have personally filled out this application form and the information provided in it is, to the best of your knowledge and belief, correct.  
• You realize that any deliberate inaccuracy or omission will result in the rejection of this application, or immediate dismissal in case Bank of Cyprus 

hires you. 
• You have read and have been informed about the contents of this leaflet and you give freely and having previously been informed your explicit 

consent and acceptance for the lawful processing of your personal data for the purposes described above. 
• You agree that all companies that belong to the Bank of Cyprus Group form time to time, will have access and the right of processing of your 

personal data. 
• You agree that sensitive data, which we have collected, will be used only for the purposes referred to herein. 

 
 
 

Signature(Applicant)……………………………………………………………. Date………………………………………… 
 

FOR BANK OF CYPRUS USE ONLY 
 
……………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………….. 
 
……………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………….. 
 
……………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………….. 
 
……………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………….. 
 
……………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………….. 
 
……………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………….. 
 
……………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………….. 
 
……………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………….. 
 
……………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………….. 
 
……………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………….. 
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